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APPENDIX A 

Government guidance 

The Town Council is encouraged to seek an election as a first resort and 

only to seek co-option if there is no way of filling the seat by election. 

A local council can ask for an election by gaining the 10 signatures itself 

if it so wishes. 

 

CO-OPTION POLICY 

 

1 INTRODUCTION 

1.1 This policy sets out the procedure to ensure there is compliance with 

legislation and continuity of procedures in the co-option of members to 

the Town Council. The co-option procedure is entirely managed by the 

Town Council and this policy will ensure that a fair and equitable process 

is carried out. 

1.2 Whenever the need for co-option arises Llanfair Caereinion Town 

Council will seek and encourage applications from anyone in the Town 

who is eligible to stand as Town Councillor. Councillors or parishioners 

can legally approach individuals to suggest that they might wish to 

consider putting their names forward for co-option. 

1.3 The Town Council will advertise the vacancies in the local area via 

the Town Council noticeboard, the Town Council website, local press 

releases and a media release if time allows. 

1.4 The advertisement to co-opt will include: 

• The method by which applications can be made; 

• The closing date for all applications; 

• A contact point to obtain more information; 

• Show that further information is available electronically via the website. 

1.5 The co-option policy will be reviewed every 5 years. 

 



Cyngor Tref Llanfair Caereinion  

Llanfair Caereinion Town Council  
  

3 

 

 

2 CO-OPTION (Stage 1) 

2.1 The co-option of a Town Councillor occurs when a casual vacancy 

has arisen on the Council and no poll (by-election) has been called. A 

casual vacancy occurs when: 

• A councillor fails to make his declaration of acceptance of office at the 

proper time; 

• A councillor resigns; 

• A councillor dies; 

• A councillor becomes disqualified; or 

• A councillor fails for six (6) months to attend meetings of a council 

committee or subcommittee or to attend as a representative of the 

Council a meeting of an outside body. 

2.2 The Town Council must notify Powys County Council of a Casual 

Vacancy and then advertise the vacancy and give electors the 

opportunity to request an election. 

This occurs when ten (10) electors write to Llanfair Caereinion Tow 

Council stating that an election is requested. 

2.3 If a by-election is called, a polling station will be set up by Powys 

County Council and the people of Llanfair Caereinion will be asked to go 

to the polls to vote for those candidates who have put themselves 

forward by way of a nomination paper. 

The Town Council will pay the costs of the election. The people of the 

Llanfair Caereinion Town Council area will have fourteen days (not 

including weekends, bank holidays and other notable days), to claim the 

by-election, but the electoral officer will advise the Clerk of the closing 

date. 

2.4 If more than one candidate is then nominated a by-election takes 

place but if only one candidate is put forward they are duly elected 

without a ballot. 
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2.5 If ten residents do not request a ballot within fourteen (14) days of 

the vacancy notice being posted, as advised by Powys County Council, 

the Town Council is able to co-opt a volunteer. 

2.6 On receipt, of written confirmation, from Powys County Council 

Electoral Services, the casual vacancy can be filled by means of co-

option. The Town Clerk will: 

• Advertise the vacancy for four weeks on the Council notice boards and 

website’ 

• Advise the council that the co-option policy has been instigated. 

 

3 CO-OPTION (Stage 2) 

3.1 Insufficiency of candidates at an ordinary election also provide the 

Town Council with authority to exercise its rights to co-opt any person or 

persons to fill any vacancies within 35 days following the date of said 

ordinary election. 

 

4 ELIGIBILITY OF CANDIDATES 

4.1 The Town Council can consider any person to fill a vacancy provided 

that: 

• he/she is an elector for the community; or 

• has resided in the community for the past twelve months or 

rented/tenanted land in the community; or 

• had his/her principal place of work in the community; or 

• has lived within three miles (direct) of the Ward boundary. 

4.2 There are certain disqualifications for election, of which the main are 

(Local Government Act 1972): 

• bankruptcy; 

• having been sentenced to a term of imprisonment (whether suspended 

or not) of not less than three months, without the option of a fine during 

the five years 

preceding the election; and 
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• being disqualified under any enactment relating to corrupt or illegal 

practices. 

4.3 Eligibility of the candidate(s) will be confirmed by the Clerk. 

4.4 All eligible candidates shall be invited, by letter, to attend the next full 

Town Council meeting following the application deadline. If candidates 

are unable to attend, this meeting will not be rearranged but still held on 

a normal council meeting date (ie 2nd or 4th Mondays). 

 

5 APPLICATIONS 

5.1 To assist candidates Appendix A provides a guide of those criteria 

that the Town Council would expect from Town Councillors. This is not an 

exhaustive list but provides candidates with guidance on areas they may 

wish to include in their application forms. 

5.2 Candidates will be requested to: 

• Confirm their eligibility for the position of Councillor within the statutory 

rules, (a copy of the Eligibility Form is attached at Appendix B). 

• Submit information about themselves, by way of completing a short 

application form (a copy of the application form is attached at Appendix 

C). 

5.2 Following receipt of applications, the next suitable council meeting 

will have an agenda item 'To receive written applications for the office of 

Town councillor and to Co-opt a candidate to fill the existing vacancy'. 

5.3 Copies of the candidates’ applications will be circulated to all 

Councillors by the Clerk at least 3 clear days prior to the meeting of the 

full Council, when the co-option will be considered. If 3 days is not 

practicable, due to the timetable laid down by Powys County Council for 

co-opting, information will be circulated to allow sufficient time for 

Councillors to consider all applications. All such documents will be 

treated by the Clerk and all Councillors as Strictly Private and 

Confidential. 
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6 AT THE CO-OPTION MEETING 

6.1 The candidates together before proceeding commence at the 

meeting will have the process explained to them. Each candidate will be 

asked to retire except for when they give their short presentation as 

below. When all candidates have completed their presentation they will 

all be invited back into the meeting for the remainder of the proceedings. 

After presentations, members may ask candidates a few questions. 

6.2 At the co-option meeting, candidates will have five minutes to 

introduce themselves to members, give information on their background 

and experience and explain why they wish to become a member of the 

Town Council; 

6.3 If a candidate is unable to attend the meeting, this process will still 

take place and voting will subsequently be based on this meeting and 

the application form. (ie the candidate will have to rely on their 

application form). 

6.3 The process will be carried out in the public session and there will be 

no private discussions between members prior to a vote being taken. 

6.4 If a candidate is a relative of a Councillor, that Councillor should 

declare a prejudicial interest and withdraw from the meeting. 

6.5 As soon as all candidates have finished giving their submissions, the 

council will proceed to a vote. The rules for voting in para 8 of the 

Council Standing Orders will not apply. The vote shall be by secret ballot. 

There is no provision for a recorded vote. 

6.6 In order for a candidate to be elected to the Council, it will be 

necessary for them to obtain an absolute majority of votes cast (50% + 1 

of the votes available at the meeting) subject to the process set out in 

6.5 above. 
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6.7 If there are more than two candidates and there is no candidate with 

an overall majority in the first round of voting the candidate with the least 

number of votes will drop out of the process. Further rounds of voting will 

then take place with the process repeated until a candidate has an 

absolute majority. 

6.8 Only Town Councillors present at the meeting may vote upon a 

person to fill the vacancy. Councillors will have one vote per vacancy to 

be filled. The Chair has the casting vote. 

6.9 The Clerk will notify Electoral Services of the new Councillor 

appointment, initiate ‘acceptance of office’ paperwork and ‘registration of 

interests’ within 28 days of being elected. 

6.10 If insufficient candidates come forward for co-option, the process 

should continue, whereby the vacancies are again advertised. 

6.11 If there is more than one vacancy and the number of candidates 

equals the number of vacancies, all the vacancies may be filled by a 

single composite resolution. However, if the number of candidates 

exceeds the number of vacancies each vacancy must be filled by a 

separate vote or series of votes. 

6.12 The Council is not obliged to fill all vacancies, but must take steps 

to advertise for further co-options or hold an election (where applicable) 

to fill vacancies. 

6.13 Any candidate(s) found to be offering inducements of any kind will 

be disqualified. 

 

7 ELECTED COUNCILLORS (CO-OPTION) 

7.1 Successfully co-opted candidates become Councillors in their own 

right, with immediate effect, and are no different to any other member. 

7.2 Co-opted members will be asked to sign a Declaration of Acceptance 

of Office to agree to be bound by the Local Government Code of 

Conduct. 

They may then take their seat at Council and are then able to be 

appointed to a committee and/or as a representative to local 

organisations. 
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7.3 Any application can be considered in a candidate(s) absence, but if 

successful, members would need to agree for him/her to sign the 

Declaration of Office either before or at the next Council meeting. 

 

8 APPLYING FOR A CASUAL VACANCY 

8.1 Candidates who are interested in applying for a casual vacancy need 

not wait until the notice appears (co-option, stage 2) or its time limit 

expired. Candidates can write to the Town Council directly expressing 

their interest in the casual vacancy and request it considers their 

application when it has authority to co-opt for the vacancy. 

 

9 EQUALITY 

The Council will consider any person with a disability including dyslexia 

and will ensure that provision is made at Council Meetings for such 

members. 

 

 

R A Robinson 

Town Clerk 

April 2022 
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MANAGEMENT ACCOUNTS – APPENDIX B 

Year to 31st August 2024 
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BANK RECONCILLIATION 
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APPENDIX C 

ORDERS FOR PAYMENT 
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APPENDIX D 

POWYS COUNTY COUNCIL CONSULTATION ON VOTING FOR NEXT ELECTIONS 

The Single Transferable Vote system 

In Wales, we can use a system called Single Transferable Vote (or STV) to elect local Councillors. No 
Council in Wales has moved to the STV system yet, but Gwynedd and Ceredigion County Councils are 
also considering the change. 

The STV system is a form of proportional representation designed to allow voters more choice than 
just one candidate. 

At the moment, most residents in Powys are used to having a single Councillor representing their 
ward, as only eight of our 60 wards currently have more than one Councillor.  

If we were to introduce the STV system, we would still have 68 Councillors, but rather than one 
Councillor representing everyone in a ward, we would have bigger wards with between three and six 
Councillors representing each one. 

The number of Councillors in each ward would be determined by Welsh Government with 
recommendations from the Democracy and Boundary Commission Cymru. 

 

How the Single Transferable Vote works 

To understand how a Single Transferable (STV) count works lets 

look at an imaginary Council Ward called Taghaidh. 

Taghaidh is a multi-member ward which is represented by 4 

councillors. 

One councillor has recently resigned and this leads to a by-election 

for the 1 vacancy or seat. 

How to Complete your Ballot Paper 

In this example there are 4 candidates competing for the 1 vacant seat. 

On Polling day – voters in the Taghaidh voted by numbering their candidates in order of 

preference. 

They put a 1 next to their favourite candidate, a 2 next to their second favourite, a 3 by their third, 

and so on….. 

Some people chose to number all the candidates; some choose just three or even just one. This is 

fine, you can number as many or as few as you like. 
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How STV is Counted 

Working out the Quota 

In this example ward 5000 people cast valid votes; there is 1 seat available and 4 candidates. 

Before we do anything else we need to work out the number of votes a candidate needs to be 

elected. This is called the quota. 

 

To calculate the formula we do the following sum: 

 

Counting the First Preference 

First we count the preferences for each of the 4 candidates. Nobody had more than the quota so we 

move to the 2nd round. 
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Excluding a Candidate 

As no-one met the quota – the candidate with the fewest votes at the 1st stage is removed from the 

count. 

In this instance this was Caine. 

Caine’s votes are then checked again to look for the 2nd preference on the ballot paper, dividing 

them between the remaining candidates. 

 

 

The 2nd Stage Results 

This is how it looks after the 2nd Stage. 

Of the 732 votes examined, 13 voters indicated a 2nd preference for Barnes taking the total to 779, 

429 voters indicated a 2nd preference for Dunn and 194 voters indicated a 2nd preference for 

Adams. 96 voters only indicated a 1st preference for Caine and made no other mark on the ballot 

paper so their papers became ‘non-transferable’ at this stage. 
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The 3rd Stage 

After transferring Caine’s 2nd preferences, still no-one has reached the quota. So once again we 

take the candidate with the fewest votes at the 2nd stage and this is Barnes. 

Barnes’ votes are then examined again to look for the next available preference after Barnes on the 

ballot paper dividing them between the remaining candidates. 

If the next available preference is for a candidate that has already been excluded, i.e. in this 

example ‘Caine’ then we look for the next preference after that on that ballot paper. 

Of the 779 votes examined, 431 voters indicated a 3rd preference for Adams taking the total to 

2583, 278 voters indicated a 3rd preference for Dunn taking the total to 2251 and 70 voters had 

indicated no further preferences and made no other mark on the ballot paper so their papers became 

‘non-transferable’ at this stage, making an overall total of 166. 

 

Final Results of the Count 

After the 3rd stage Adams received the most votes after the preferences of the excluded candidates 

were transferred. Adams is now elected to fill the vacancy in the Taghaidh Ward. 
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In an STV  local government by-election the number of stages is related to the number of 

candidates who are on the ballot paper and will continue stage by stage until there are two 

candidates left and the one with the most votes transferred is elected.  

In a full STV local government (council) election - where there are 3 / 4 seats are available 

dependent on the ward being contested, a similar process occurs until either 3 or 4 candidates meet 

the quota or are left in the contest after other candidates are excluded. Transfers of votes happen in 

numbers of part decimal point, e.g. 0.528 and as this is complicated to count it is conducted 

electronically.  

The po’s and con’s of the voting system proposed are set out on the next page. 
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APPENDIX E 

PLANNING CONSULTATON 

 
1 

 
Date of receipt 
 

 
3RD September 2024 

 
2 

 
Site reference 
 

 
  24/1222/  

 
3 

 
Website info 
 

 

   24/1222/HH | Proposed two storey side extension to 
existing dwelling | 12 Minffordd Llanfair Caereinion 

Welshpool SY21 0BT (powys.gov.uk) 
 

 
4 

 
Site address 
 

 
12 Minffordd, Llanfair Caereinion, Welshpool, SY21 0B 

 
5 

 
Proposed 
development 
 

Proposed two storey side extension to existing dwelling 

 
6 

 
PCC planning 
policy 
 

 
The site is within the development boundary of the town 
centre.  There are design guidelines laid out in the policy 
guidance set by Powys County Council 
 

 
7 

 
Town Plan 
policy 
 

 

Town Plan policy 

There are no policies in the Town Council Plan which affect 

this development. 

 

 The application for a similar scheme was withdrawn in 

March 2024. 

 

 
8 

 
Date responses 
required 
 

 
24th September 2024 

 

 

 

  

https://pa.powys.gov.uk/online-applications/weeklyListResults.do?action=firstPage
https://pa.powys.gov.uk/online-applications/weeklyListResults.do?action=firstPage
https://pa.powys.gov.uk/online-applications/weeklyListResults.do?action=firstPage
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LOCATION PLAN 
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BLOCK PLAN – EXISTING 

 

 

BLOCK PLAN – PROPOSED 
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      EXISTING LAYOUT                               PROPOSED LAYOUT 

 

 

 

EXISTING ELEVATIONS 

 

PROPOSED ELEVATIONS 
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APPENDIX F 

PLANNING CONSULTATON  
  

1  

  

Date of  
receipt  
  

  

11TH September 2024  

  

2  

  

Site 
reference  
  

  

24/1294/REM  

  

3  

  

Website info  
  

  

 24/1294/REM | Section 73 application to remove 

conditions 5 and 6 of planning approval 20/0010/OUT 

in relation to affordable housing | Tanyfron 

Broncafnent Lane Llanfair Caereinion Welshpool SY21 

0BW (powys.gov.uk) 

  

  

4  

  

Site address  

  

  

Tanyfron , Broncafnent Lane, Llanfair Caereinion, 

Welshpool SY21 0BW  

  

5  

  

Proposed  
development  
  

  

Proposal: Section 73 application to remove conditions 

5 and 6 of planning approval 20/0010/OUT in relation 

to affordable housing. 

 

The following are conditions 5 and 6 referred to: 

 

5 Prior to the commencement of development, a 

scheme for the provision of affordable housing as part 

of the development shall be submitted to and 

approved in writing by the local planning authority. 

The affordable housing shall be provided in 

accordance with the approved scheme and shall meet 

the definition of affordable housing in Annex B of  

TAN 2 or any future guidance that replaces it. The 

scheme shall include: 

i) the numbers, type, tenure and location on the site of 

the affordable housing provision to be made which 

shall consist of not less than one housing unit. 

https://pa.powys.gov.uk/online-applications/applicationDetails.do?keyVal=SJCKC8MPHNB00&activeTab=summary
https://pa.powys.gov.uk/online-applications/applicationDetails.do?keyVal=SJCKC8MPHNB00&activeTab=summary
https://pa.powys.gov.uk/online-applications/applicationDetails.do?keyVal=SJCKC8MPHNB00&activeTab=summary
https://pa.powys.gov.uk/online-applications/applicationDetails.do?keyVal=SJCKC8MPHNB00&activeTab=summary
https://pa.powys.gov.uk/online-applications/applicationDetails.do?keyVal=SJCKC8MPHNB00&activeTab=summary


Cyngor Tref Llanfair Caereinion  

Llanfair Caereinion Town Council  
  

23 

 

ii) the timing of the construction of the affordable 

housing and its phasing in relation to the occupancy of 

the market housing; 

iii) the arrangements for the transfer of the affordable 

housing to an affordable housing provider or the 

management of the affordable housing if no RSL is 

involved; 

iv) the arrangements to ensure that such provision is 

affordable for both first and subsequent occupiers of 

the affordable housing; and 

v) the occupancy criteria to be used for determining 

the identity of occupiers of the affordable housing and 

the means by which such occupancy criteria shall be 

enforced 

 

6 The affordable dwelling shall have a maximum gross 

floor area of 115 square metres (measured internally 

and including garages where designed as an integral 

part of the dwelling) and notwithstanding the 

provisions of schedule 2, 

part 1, classes A, B, C and E of the Town and Country 

Planning (General Permitted Development) Order 

1995 (as amended for Wales) (or any order revoking 

and re-enacting that order with or without 

modification), the affordable dwelling shall not be 

subject to extensions, roof alterations and buildings 

other than those expressly authorised by this 

permission and subsequent approval of reserved 

matters. 

  

6  

  

PCC 
planning  
policy  
  

 Policy H5 - Affordable Housing Contributions 
Proposals for new housing development of five or 

more dwelling units or on sites of 0.25ha and 

above will be required to make contributions 

towards the provision of affordable housing. 

The target contributions required to be made by 

development proposals will be based on the 

required contribution for the relevant sub-market 

area as set out below: 

i. Central Powys – 30% contribution. 

ii. Severn Valley – 20% contribution. 

iii. North Powys - 10% contribution. 

iv. South West Powys – 0% contribution. 
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Contributions shall be made in the form of on-site 

affordable housing provision. 

Alternative forms of contributions, including off-

site provision or financial contributions in lieu of 

on-site provision, will only be considered where it 

can be demonstrated that on-site provision would 

not be appropriate. 

The provision of affordable housing will be 

negotiated on a site-by-site basis taking into 

account the evidenced viability of the 

development. 

  

7  

  

Town Plan  
policy  
  

Llanfair Caereinion Town Plan adopted 8/11/2021 

Policy - B2. The Town Council will seek to support 

the provision of affordable housing but only to a 

level which makes any development scheme 

viable and able to be taken forward. 

  

 

8 

Planning 

history 

The property has a planning consent for 3 

housing units (one to be affordable under a 

section 106 agreement). 

The property has also been the subject of an 

appeal to remove the affordable housing condition 

and this was refused at appeal. 

  

9 

  

Date 
responses  
required  

  

  

2nd October 2024  
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 Location plan: 
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APPENDIX G  

 

CYCLE RACKS FOR PLAYGROUND 
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APPENDIX H 

DERI WOODS AND GOAT FIELD BENCHES 

 

 

 

 

 

 

TOTAL COST £710 (net of VAT 

for one of each 


